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Wednesday 3rd June 2020 
Dear Parent/Carer 
 
Before setting out these arrangements, I would like to take this opportunity to thank 
parents and carers for their understanding and cooperation since we had to close to 
the majority of children. I know that this period has been challenging for many families 
in particular when you have had to juggle work commitments with managing children, 
if you have children with special educational needs or disability, or if you are a single 
parent. 
 
I am pleased to let you know that, further to the Government’s announcement, we are 
working hard to take the necessary steps to be ready to welcome back children in the 
designated groups. First and foremost, it goes without saying that the safety of your 
child and of our staff is our top priority. We have worked hard and are continuing to do 
so, following the latest Government guidance, to develop and implement a number of 
new ways of operating. This will allow us to open as safely as possible, focusing on 
measures that will help limit the risk of coronavirus transmitting within our setting.  
 
Firstly I must be very open with you; although we will limit contact as much as we can, 
social distancing for primary children, particularly Early Years (Nursery and Reception) 
is not going to be possible. The Government has acknowledged in its guidance that, 
unlike older children and adults, Early Years and primary age children cannot be 
expected to remain two metres apart from each other and staff. Also I believe no matter 
how much we tell the youngest members of our school to stay away from each other, 
they will continue to gravitate towards their friends. The children are used to playing 
closely with each other and telling them to stay away could cause them concern and 
may result in them feeling anxious. For these reasons, we advise you that school 
cannot be considered a risk-free environment.  

 
We have put in place a range of protective measures and worked alongside the Local 
Authority and unions to risk assess and review these. The school’s detailed risk 
assessment will be available shortly on our website. Our key overriding principle is 
one of safety and risk mitigation. By opening slowly and in a phased way, we can 
review, assess and evaluate the safety measures and adjust our practice accordingly 
before inviting more children. It is vital we continually assess the situation and adapt 
to do all we can to keep our community safe. 
 
Provision is still available for our key worker children, however, following the current 
DfE guidelines, children should either be taught within their Year group bubble, or 
remain within the key worker bubble as pupils should not move to or from other 
bubbles. Parents will shortly receive a phone call if this applies to your child.  
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Teaching staff will remain with their bubbles, but Senior Leaders may need to move 
between bubbles to support behaviour, wellbeing and safeguarding concerns. 
 
Please note, school will close on a Friday at 12 noon to enable a deeper cleaning 
of all classrooms. 

Children of Key 
Workers 

Continued provision in groups of no more than 10 children. 
Children will continue to be taught in mixed age groups – 
Key Stage One and Reception, Y3/4 and Y5/6. 
Your designated arrival and collection point will be the 
Breakfast and After School Club entrance. 

Nursery children These children will be welcomed back into school on 
Wednesday 10th June for mornings only. 
Your designated arrival and collection point will be the 
Nursery entrance. 
Drop off time will be 9:00am 
Pick up time will be 12pm 

Reception children These children will be welcomed back to school on Monday 
June 15th. They will be taught in 2 discrete groups of no 
more than 10 children. Due to lack of available classrooms 
and staffing, these two groups will need to be taught on a 
rota - a week in, a week at home. Specific dates will be sent 
to you personally. 
Your designated arrival and collection point will be the 
EYFS building’s Reception entrance. 
Drop off time will be 9:00am 
Pick up time will be 3pm Monday to Thursday, 12pm on a 
Friday. 

Year One children These children will be welcomed back into school on 
Wednesday 17th June. They will be taught in 2 discrete 
groups of no more than 10 children.  
Your designated arrival and collection point will be the 
double gates at the far end of the KS2 playground . 
Drop off time will be 9:15am 
Pick up time will be 3:15pm Monday to Thursday, 12:15pm 
on a Friday. 

Year Two children  
Year Three children  
Year Four children  
Year Five children 

These children have not been identified as one of the 
targeted year groups to return to school from 1st June. 
Home learning will continue and we await guidance from 
the government as to when these children will return. We 
very much hope to be welcoming these children back to 
Highweek very soon. 

Year Six children These children will be welcomed back into school on 
Monday 8th June. They will be taught in 2 discrete groups 
of no more than 10 children.  
Your designated arrival and collection point will be the Main 
School Reception entrance. 
Drop off time will be 9:00am 
Pick up time will be 3:30pm Monday to Thursday, 12:30pm 
on a Friday 
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It is important that you are not late for dropping off and picking up. 
 
Breakfast Club and After School Club will only be available for the children who 
will be in the Key Workers groups. This must be booked in advance as there will 
be a limit of 10 in these clubs.  
We will not be able to accept any casual admissions, so please ensure that the 
school knows which days your child will be in school if you are a key worker. 
 
School will look very different for your child, and you may wish to prepare them for this 
as you may feel that some things will be a bit scary for them. 
 
Before coming to school, there are a number of things you can do to make these 
arrangements effective, so please ensure that your child is aware that: 

 Parents will not be allowed into the building or onto the playground to settle 
their child. This is to reduce the number of people on the school site in the 
interest of infection control.  

 Children cannot bring any items from home, except a named, full water bottle 
(as fountains are out of use), a sunhat and sun cream. PE kit, cuddly toys and 
other items cannot be brought into school. 

 Limited access to resources to reduce the possibility of cross contamination. 
There is a long list of equipment that the children will not be able to access in 
school – soft toys, outside equipment, playdough, lego, small play equipment. 
(This list is not exhaustive!) 

 Any child or adult coming into school must wear clean, freshly washed clothes 
daily.  We must stress that on leaving school they should shower and wash 
their hair and put clothes straight in the wash. Children can wear non-uniform. 

 The children will stay in one base all day, with access to outside areas 
dependent on weather, and other groups using. The use of the outside areas 
will be a priority for each group.  

 Limited movement around the school – children will eat lunch in their base.  

 They will work with the same group of children and adults for the remainder of 
this academic year. They will not mix with the other groups of children as there 
will be staggered lunchtimes and playtimes in place. The timetable we are 
offering now is subject to change if the number of children who wish to return 
to school increase and if we are able to accommodate them. 

 Staff may choose to wear a mask at times as some of them remain in vulnerable 
groups. 

 As before lockdown, there will be an emphasis on personal hygiene, with 
frequent handwashing. 

 We only have a limited number of staff who are able to work at present, and if 
a member of staff in your child’s group is unwell, we may be forced to cancel at 
short notice. Please remember to check SchoolComms regularly. 

 
 

On arrival at your designated meeting point, please 

 Wait outside ensuring you are socially distanced from other families. 
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 Children will be greeted by a member of staff and asked to wait on the 
playground on their coloured spot until collected by the adult working with them. 

 The path by KS2 gates will be working on a one-way system. Enter from 
Coronation Road, approach the double gates to drop off/collect your child, 
continue towards the Nursery to come out into the lane. 

 Similar arrangements will be in place on collection. 
 
For families with children in more than one year group, we are unable to accommodate 
siblings outside the allocated year groups. These arrangements will stay in place until 
guidance from Government changes or there are further national announcements. At 
this point, we will review and see whether we are able to increase our provision. Please 
be aware that the allocation of days and times may change if our circumstances 
change.  
 
With the key principles of risk mitigation and safety first, we will continue to review and 
assess our procedures going forward. The teachers are working on a recovery 
curriculum that focuses on well-being, nurture and then prioritises the core subjects of 
Maths and English. 
 
Displaying COVID-19 Symptoms  
In order to reduce the risk of the infection spreading, you must not send your child to 
school if they are unwell and they must not come to school if any member of the 
household has COVID-19 symptoms. Testing is available for all school staff and their 
household members, if they are displaying symptoms. For children eligible to attend 
school, and members of your households, you will have access to testing if you display 
symptoms of coronavirus (COVID-19). To access testing parents should use the 111 
online coronavirus service if their child is 5 or over. You should telephone 111 if your 
child is under 5. If you need to be tested, you can also visit https://www.gov.uk/apply-
coronavirus-test.   This will enable children and staff to get back into childcare and 
education, and parents to get back to work, if the test proves to be negative. In the 
event of a child or member of staff testing positive for COVID-19, the bubble in which 
the child or adult has been learning will be sent home and advised to self-isolate for 
14 days. As part of the national test and trace programme, if other cases are detected 
within the cohort or in the wider setting, Public Health England’s local protection teams 
will conduct a rapid investigation and will advise school on the most appropriate action 
to take. Please ensure that in the event that your child becomes ill at school an adult 
from your household is available to collect them promptly. 
 
I hope that this letter has given you the information you need to understand what 
arrangements we have made to enable children can return to school. We are looking 
forward to welcoming you child back and I hope that you are assured that we have 
taken all possible steps to ensure safety for all in our setting. 
 
Whilst reopening of school will have its challenges, we will work through these together 
and come out of lockdown, I am sure in a way that our children, staff and community 
will feel welcome and safe. 
 
Please contact the school on admin@highweekprimary.co.uk to confirm that 
you would still like to accept the place for the designated year groups of 
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Nursery, Reception, Year 1 or Year 6. Your place will be confirmed on receipt of 
this email. 
 
Take care, stay safe and stay alert. 
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